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DEPARTMENT OF ADMINISTRATION ).) 
DIRECTOR'S OFFICE HELENA, MONTANA 896 


1 39620 
TED SCHWINDEN, GOVERNOR MITCHELL BUILDING 
—— SIATE OF MONIANA 
(406) 444-2032 HELENA, MONTANA 59620 


December 14, 1983 


Mr. Henry J. Bomba, Director 
Division of Cost Allocation/RASC 
Department of Health and Human Services 
Room 1019 FOB 
1961 Stout Street 
Denver, Colorado 80294 
Dear Mr. Bomba: 
Submitted herewith is the Cost Allocation Plan for the State 
of Montana for the fiscal year ending June 30, 1985 in accordance 


with the provisions of GSA Federal Management Circular FMC 74-4. 


Respectfully submitted, 


Gf) 
P s Z 
Morris L. Brusett, Director 


Department of Administration 


MB/taf 
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AN EQUAL OPPORTUNITY EMPLOYER 


CERTIFICATION BY STATE BUDGET OFFICER OR OTHER RESPONSIBLE 
STATE OFFICIAL - STATEWIDE COST ALLOCATION PLAN 


I hereby certify that the information contained in the Montana 
Statewide Cost Allocation plan for the fiscal year ending June 
30, 1985 is correct and that the State of Montana has authorized 
Neve See oeome Ge Dre Se Misia e/a ncOmerd he) schatse plant | dueiinther cert iy 
that a consistent approach has been followed in treating a give 
type of cost as direct or indirect, and that in no case have 
costs charged as direct to federal programs been included in the 
indirect costs reflected in the plan with I have submitted. 


Morris) EG. BEusect, Director 
Department of Administration 
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MONTANA COST ALLOCATION PLAN 


AGENCIES RECEIVING SERVIC 
LEGISLATIVE BRANCH 
legislative Auditor 
legislative Fiscal 
teqislative Council 
Senate 
House 
Environmental Quality Counci | 
Constmer Counsel 
JUDICIAL BRANCH, 
ELECTED OFFICIALS 
Governor's Office 
Secretary of State 
Commissioner of Pol. 
State Auditor 
Superintendent of Pub. 
Billings Vo-lech 
Butte Vo-Tech 
Great tatis Vo-lech 
Helena Vo-Tech 
Missoula Vo-Tech 
JUSTICE, Department of 
Crime Control Commission 
Highway Traffic Safety 
Department of Justice 
PUBLIC SERVICE REGULATION 
EDUCATION 
Board of Public Education 
Commissioner of Higher Fd. 
University of Montana 
Montana State University 
Montana Coll of Min Sc & 
tastern Montana College 
Northern Montana College 
Western Montana College 
Agricultural Experiment Stat. 
Cooperative Extension Service 
Forestry Cons. Exper. Stat. 
Schoo! for the Deaf and Blind 
Montana Arts Council 
Montana State Library 
Advisory Council for Voc. Ed. 
Historical Society 
Board of Regents Higher Ed. 
Fire Services Training School! 
FISH, WILDLIFE, AND PARKS 
HEALTH & ENVIRONMENTAL SCIENCE 
HIGHWAYS, Department of 
SIATE LANDS, Department of 
LIVESTOCK, Department of 
NATURAL RESOURCES & CONS. 
RFVENUL, Department of 
ADMINISTRATION, Department of 
AGRICULTURC, Department of 
INSTITUTIONS, Department of 
Central Office 
Boulder River School 
Children's Center 
Center for tte Aged 
Eastmont Training Center 
Mountain View School 
Pine Hills Sehoot 
Montana State Prison 
Swan River Youth Forest. Camp 
Veterans’ Home 
Montana State Hospital** 
Board of Pardons 
Montana Youth Treat. 
COMMERCE, 
LABOR AND INDUSTRY 
Labor Standards Division 
Employment Security Division 
Workers" 
MILITARY AFFAIRS, 
Adjutant General 
Nisaster and Emergency Serv. 
SOCIAL & REHABILITATION SERV. 
THER 


Analyst 


Judiciary 


Prac. 


Instr. 


tech 


& Hosp. 


Cntr. 
Department of* 


Depart. of 


“OTAL 


*#ihe 1981 


Compensation Division 


SUMMARY 


ACCOUNT ING 


2,220 
216 
Unb 
346 
276 
250 
216 


66,424 
20,241 
53,783 
31,124 

7,053 
16,503 


495 
LOSS 
7,475 


2,131 
1,427 
89,009 
0 


$888,906 


KI CORDS 


MANAGE MINI 


(3,678) 
0 


$(16,940) 


Legislature authorized an executive branch 


INSURANCE 
PIKE & 
CASUALTY 


$ 212 
101 
285 


No, 700 
8,854 
13,012 
7,987 
55198 
5.312) 
0 

0 
1,431 


10) 
1,884 
10) 
1,962 
0 


0 

3,056 
2,934 
W256 %25 
2,062 

288 

(619) 
3,461 
3,003 

361 


875 
4,626 


$ 194,931 


INSURANCE 
COMP 
LIABILITY 


0 

0) 
n8,550 
127 


9 

88 
Ustrticea) 
18,518 
3,358 
3,48? 
1,564 
885 

4, 854 
yen 


Be he 
2.340 


7,920 
78,666 


$ 369,061 


CONSULTING 
SERVICES 


xo 
ON 
SS SS 


ne) ee ee 
Pol 


_ 
_ 
No) 
= 
iS 


(88) 


(1,053) 
(898) 
0 


(407) 

(392) 

(826) 

(123) 

(112) 

(10,040) 
0 


$(?14, 382) 


PLRSONNE I 
DIVISION 


S 6,813 
1,436 
5.413 
2,760 
4,60) 

4/8 
WO 
Betas 


4,8/5 
3,328 


9o1 

1 Cut 
"7, 708 
eT @ Fez 


(103) 
Pica the, 
91,040 
109,858 
2? OTN 
Biles Hw 
16,936 
9,36" 
29,202 
12,509 
2,61 
3 158 


33,665 
10,2/4 
13,962 
87,898 
4,521 

8,967? 


15,670 
a, 20 
i) 
orgs 
8,566 
6,192 
TO So 
32,147 
nO 
SR Ue 
66,80/ 
368 


785 
51,701 
18,694 


3,216 
1,950 
98,256 
0 


$1,253,836 


reorganization which essentially combined the 


Departments of Business Regulation, Community Affairs & Professional and Occupational Licensing 


into the Department of Commerce. 


26 


*#Galen State Hospital and Warm Springs State Hospital have been combined into the Montana State Hospital. 
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STATEWIDE COST ALLOCATION PLAN 


APPENDIX 


STATE CENTRALIZED SERVICES BILLED DIRECTY TO AGENCIES 


DEPARTMENT OF ADMINISTRATION - Data Processing 

The Computer Services Bureau and the Systems Development 
Bureau of the Department of Administration satisfy the data 
processing needs of most state agencies on a centralized basis. 

A cost accounting system has been developed over the past 
several years to provide funding for the program by charging for 
services performed. There are four cost centers used for 


determining the amount chargeable to agencies for services: 


dl Personal Services: Services performed by an employee in 
which no equipment is required, e.g. programming, 
systems analysis, clerical, etc. Rates are determined 


from direct salary costs and indirect overhead costs. 

Dic Processing Services: services performed by an employee 
on which data processing equipment is used, e.g. 
keypunching, computer processing, etc. Rates are 
determined from direct salary costs, indirect overhead 
costs, equipment costs, and supply costs. 

ee Supplies: Data processing cards, continuous forms, 
computer ribbons, magnetic tape, etc., which are used 
directly to produce data for a user are charged to the 
user on the basis of direct cost plus indirect overhead 
COSES:. 

4. Equipment: Charged directly to the user when it is 


installed for their use only. 
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Because interest costs are non-dllowable, an adjustment to 
total data processing costs must be calculated prior to 
determining the indirect cost rate. Data processing charges in 
FY 198% must be reduced for indirect cost recovery purposes as 
follows: communication - 2.9% and computer processing - 4.4%. 
DEPARTMENT OF ADMINISTRATION - Building and Grounds 

The General Services Division of the Department of 
Administration provides building and grounds services to various 
state agencies who occupy state-owned buildings. These services 
include utilities, janitorial services, security services, 
building and grounds maintenance, and other related services. 
The amount charged each agency is based on square feet of space 
provided. Liss charges) as) Unahorm Or sade state agencies using 
the service and is set by legislative appropriation. The 
Givision also charges separate amounts for air conditioning and 
amortization. The 2% building use allowance is not billed and 
must be added to the square footage rate. This use allowance 
varies from building to building as shown under Attachment A. 
DEPARTMENT OF ADMINISTRATION - Publications and Graphics 

The Department of Administration provides graphic and 
publication services on a cost recovery | basis. These services 
include duplicating, quick copy services, photocopy services, 
graphic arts, commercial arts, typography, forms design and 


supply, publication planning, and printer coordination. 
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DEPARTMENT OF ADMINISTRATION - Interagency Mail Service 

The Department of Administration provides mail services to 
state agencies. The U. S. Postal Service pays the Department for 
handling incoming postage mail, and the Department bills agencies 
for delivery of "deadhead" mail between agencies on the basis of 
time/motion studies based on volume of mail, handling time, and 
miles traveled. 
DEPARTMENT OF ADMINISTRATION - Telephone Usage 

The Department of Administration has centralized the 
communications function for state government. Agency telephone 
billings are based on that agency's actual usage. Administrative 
costs are prorated based on time units of utiliztion. Rates for 
the Network System are adjusted to reflect actual cost. 
DEPARTMENT OF ADMINISTRATION - Records Management 

Records Management was established for the purpose of 
management, storage, and retrieval of state agency records. The 
cost of operating this program is assumed from direct charges for 
microfilm processing and storage of state records. Microfilming 
costs are based on actual costs of each requested job. Records 
storage is based on a cubic foot charge per month. 


DEPARTMENT OF ADMINISTRATION - Central Stores and Surplus 
Property 


The Central Stores Bureau of the Department of Administration 
was initiated on June 1, 1980, to allow state agencies to order 
office supplies, continuous forms, and fine paper directly froma 
competitive source of supply offering weekly delivery. The 
operation assists agencies in reducing their office supply 
inventories. The Bureau operates on a cost recovery basis 
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Sale 


without General Fund support and directly bills the user agencies 


according to pre-established catalog prices. 


The Surplus Property Bureau provides for a centralized 
statewide distribution of federal and state surplus property to 
eligible state agencies, public and non-profit participants. The 
bureau operates under a plan approved by the Federal General 
Services Administration. Prices established for surplus property 
are determined in accordance with the approved operating plan. 
DEPARTMENT OF ADMINISTRATION - Public Employees' Retirement 

System 

The Public Employees' Retirement System (PERS) was created 
for the purpose of providing a retirement system consisting of 
retirement, disability, survivor and death benefits. Each agency 
within the state is required to pay into the system an amount 


equal to 6.32% of each employee's gross salary. 


The Public Employees Retirement Division also administers 
specialized retirement plans for Game Wardens (7.15%), Judges 
Ae pone rite ss. (7627), Monteipal Police Officers (14.047), 
Unified Firefighters (18%), Highway Patrol (AWS S754) 5 and 
Volunteer Firemen of unincorporated areas. Each agency 
participating in these plans is billed for the percentage in 


parentheses as their employer share. 
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DEPARTMENT OF ADMINISTRATION - Teachers' Retirement System 


The Teachers' Retirement System was established to provide 
adequate retirement, disability, death and survivor benefits’ to 


teachers within the State of Montana. 


An employer's contribution to this program is 6.463% of the 


employee's gross income. 
DEPARTMENT OF ADMINISTRATION - Automobile Insurance 


The Insurance and Legal Division coordinates the payment of 
premiums for automobile insurance. Agencies are billed according 
to rates established by the applicable commercial insurance 
company. Each automobile is assigned a commercial vehicle fleet 
rating. The commercial company is’ selected through a bidding 


process. 
DEPARTMENT OF HIGHWAYS - State Motor Pool 


The State Motor Pool maintains an adequate fleet of state- 
owned vehicles of various types in order to satisfy the 
transportation requirements of state agencies located in Helena. 
Vehicles are billed at various rates determined by the type of 


ne 
vehicle used. 


DEPARTMENT OF LABOR - Division of Workers' Compensation. 


The Division of Workers' Compensation is responsible for the 
enforcement of Montana's Workers' Compensation Act which includes 


industrial safety, rehabilitation of injured workers, and 
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compensation for injured and disabled workers. Dinrect | sbaivlelame 
rates on various categories of employees vary according to 


experience ratings. 


OFFICE OF THE LEGISLATIVE AUDITOR 


The Office of the Legislative Auditor is charged with 
performing financial audits of all state agencies. Agencies have 
been appropriated sufficient state funds to enable the 
Legislative Auditor to bill each agency for their basic financial 
compliance audits. Agencies will also be billed for the costs of 
audits associated with federal funds. Costs are reported using 


actual hourly costs for each audit. 


OFFICE OF THE ATTORNEY GENERAL 


The Office of the Attorney General maintains an agency legal 
services program which provides a pool of attorneys from which 


state agencies may obtain legal services on a cost reimbursable 


basis. 


Agencies are billed an hourly rate based upon actual hours 

worked. The billing rate is consistently applied to all client 
& 

agencies. They are also billed for any actual operating expenses 


directly attributable to an agency's request. 
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ATTACHMENT A 


BUILDING USE ALLOWANCE 


State Capitol 

Sam Mitchell 

Livestock 

Heating Plant 

Capitol Annex 

Cogswell 

Historical Society 

Board of Health 

Star Motel (Ninth & Roberts) 
SCobt Hames Sui Gang 
Institutions (1539 Eleventh) 


Justice Building 
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